The City of
OKLAHOMA CITY

“We Serve
With Pride”

The Oklahoma City Police Department
Recruiting Office
800 N. Portland
Oklahoma City, Oklahoma 73107
(405) 297-1116
www.joinokepd.com




Oklahoma City Police Department is an Equal Opportunity Employer

REQUIREMENTS

. A citizen of the United States

. 21-45 years of age *

. Valid drivers license

. Good moral character

. Suitable emotional stability

. Meet the requirements of the State Police Pension Board

. High School Diploma or GED

At the time you become eligible to test for the rank of Lieutenant you must have earned

60 college credit hours with at least a letter grade of “C” and a Bachelor’s Degree to test

for the rank of Captain.

* Applicants may complete an application and proceed in the hiring process at 20 years of
age if they will be 21 by the starting date of the next academy class.

HOW TO BECOME AN OKLAHOMA CITY POLICE OFFICER
The goal of the Oklahoma City Police Department is to select the best possible

applicants for employment. Therefore, completion and advancement through the
application process 1s based on ability and competition with other applicants.
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Application
Applicants interested in applying should:

1) Mail or Return the completed application and applicant questionnaire, a
copy of your valid State Driver’s License to:

a. OCPD Recruiting Office
800 N. Portland
Oklahoma City, OK 73107

2) Additional Return only locations:

b. Oklahoma City Police Headquarters

701 Colcord Drive
Oklahoma City, OK 73102

c. Hefner Briefing Station
3924 N. W. 122" Street
Oklahoma City, OK 73120

d. Will Rogers Briefing Station
3112 N. Grand Blvd.
Oklahoma City, OK 73112

e. Santa Fe Briefing Station
9000 S. Santa Fe Avenue
Oklahoma City, OK 73139

f. Springlake Briefing Station
4014 N. Prospect Avenue
Oklahoma City, OK 73111

You will be contacted by mail when vour application has been received.
Applicants _are responsible for keeping their address and phone information
current with the Recruiting Unit. This information will not be taken over the
phone, vou must bring it in, mail it in, fax it in, or send it via e-mail from our
website.




STEPS IN THE APPLICATION PROCESSS:

Physical Fitness Evaluation

Applicants will participate in a series of strength-related exercises and
timed running events. Failure to achieve the required fitness level in any
category will result in disqualification from further processing at that time.
Applicants who fail are allowed to retest after six months.

All or part of the physical fitness evaluation may be administered again,
prior to the beginning of recruit training, to ensure the applicant has
maintained a proper fitness level.

*See page 10 for current fitness standards.

. Academy Aptitude Test (Must pass with a minimum score of 70%)

This timed exam covers these areas:
25 multiple-choice vocabulary and word usage questions
20 multiple-choice reading recall and comprehension questions
25 multiple-choice basic math questions
10 cognitive definition and logic measurements
Visual Memory/Report Writing

If applicant fails the test, they may retake it one additional time within
a 12-month period.

. Background Investigation Book
Applicants who successfully complete the preceding phases, and are
selected to continue processing, will be required to complete a
Background Investigation Book. A Photostat copy of the following is
required, if applicable:

1. A recent passport style photograph. Photograph will be head
and shoulders only.

2. Birth Certificate: Must be certified copy of original.




3. High School Transcript: Must be certified copy

4. G.E.D. Cettificate and grades if applicable.

5. College Transcript: Must be certified copy.

6. Military Discharge: Copy of DD-214 (long form) must be
provided. If separation date has not been reached a letter signed
by commanding officer and stating date of separation and type of
discharge must be provided.

7. Naturalization certificate if applicable.

8. Copy of Marriage license(s).

9. Copy of divorce decree(s) if applicable.

10. Copy of papers for any bankruptcy filing.

Applicant Stability Rating Procedure

After completing the background book the applicant will be scheduled for
an appointment with the coordinator.

The coordinator will review the book and interview the applicant to
establish a stability rating.

Polygraph Examination

Applicants selected to proceed will be scheduled for a polygraph
examination with the police department examiner.

Background Investigation

Applicants that have successfully completed the above steps, and who are
selected for continued processing, will be given a thorough background
investigation. At the conclusion of the background investigation, the
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recruiter will notify the applicant of their board date and time, or their
ineligibility to proceed further at this time and any opportunities for re-
application.

Employment Assessment Board

The assessment board’s responsibility is to assess the applicant’s
qualities, personal characteristics and ability to perform as a police
officer. A list of acceptable applicants is referred to the Chief of Police
for his review. An applicant rejected at this stage will be notified by the
Recruiter of this decision and advised of any opportunities for re-
application.

Final Selection

The Chief of Police selects the applicants who will attend the Police
Academy, pending successful completion of the medical examination, the
California Psychological Inventory (CPI) and the Minnesota Multiphastic
Personality Inventory (MMPI) exam. Should the Chief of Police reject an
applicant, they will be notified by the Recruiter of this decision and
advised of any opportunities for re-application.

Medical Examination

Applicants must submit to the Oklahoma Police Pension and Retirement
System Physical.

Psychological Evaluation

Applicants will be evaluated for psychological suitability. This evaluation
will include the completion of the California Psychological Inventory
(CPI) and the Minnesota Multiphasic Personality Inventory (MMPI).
Selected applicants will undergo a comprehensive psychological
evaluation by a trained psychologist.

Oklahoma City Police Department Academy

Hired applicants will begin employment as a Police Recruit in the
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Oklahoma City Police Department. An academy lasts approximately 28
weeks and is a non-residential academy. You are a paid employee while
you attend and your uniforms and equipment are supplied to you.

e Field Training Program
Upon successful completion of the academy, the recruit is assigned to a
field-training officer for approximately 4 months and must meet the
minimum standards established by the FTO Program.

APPLICATIONS ARE ACCEPTED YEAR ROUND. YOUR APPLICATION IS
CONSIDERED IN AN ACTIVE STATUS FOR TWO YEARS, UNLESS YOU
WITHDRAW FROM THE PROCESS. SHOULD YOU NOT BE SELECTED
FOR EMPLOYMENT YOUR RECRUITER WILL NOTIFY YOU.

TRAINING

The police recruit will attend the Oklahoma City Police Department Recruit Training
Academy. The course of instruction includes:

Criminal Law

Constitutional Law

Emergency Vehicle Operation

Firearms Training

Self-Defense Tactics

Principles of Investigation

First Aid

Minority Relations

Police Community Relations and other subjects

AN N N N N NN

Upon successful completion of the academy, the recruit will be a
C.LE.E.T. * Certified Police Officer and eligible for up to 30 college
credit hours. After graduation from the Academy, the recruit is
assigned to a field-training officer for approximately 4 months and
must meet the minimum standards established by the FTO Program

*Council on Law Enforcement Education and Training




CAREER DEVELOPMENT

After three years of service, an officer may apply for duty in specialized assignments.
Acceptance is based on the education, experience, training and evaluation of the officer
seeking the special assignment to fields such as:

Investigations Bureau Special Projects

K-9 Lake Patrol
Police-Community Relations Bicycle Unit

Air Support Accident Investigation
Tactical Team (SWAT) Bomb Squad

Solo Motorcycles Technical Investigations
Gang Enforcement Emergency Response Team

Career Development is also encouraged through a College Tuition Reimbursement
Program and Educational Incentive Pay.

Officers who have successfully completed the Academy and the Field Training Program
may be eligible to participate in the College Tuition Reimbursement Program. Eligible
Officers will be reimbursed 100% of their tuition costs for courses which are
satisfactorily completed with a grade of C minus or above up to a maximum of
$1000.00 per semester.

Educational Incentive Pay is addressed on the following page under Police Pay Plan.




POLICE PAY PLAN

(Fiscal Year 08/09)
Recruit pay range Step A B
Annual 39.212.64 44.453.52
Hourly 18.78 21.29
Officer pay range Step A G
Annual 47,877.84 54,747.36
Hourly 22.93 26.22
Sergeant pay range Step A L
Annual 53,891.28 68,799.60
Hourly 25.81 32.95

Recruit Step A is the entry-level salary. Recruit Step B increase is received upon
graduation from the police academy. Officer Step A increase 1s received one year after
graduation from the academy. Each subsequent year after graduation you will receive
an additional step raise until top pay for the range has been reached. This pay plan
does not reflect longevity or college incentive pay.

Educational incentive pay is as follows:

Associate’s degree $75.00 monthly.

Bachelor’s degree $150.00 monthly.

Master’s or advance degree $175.00 monthly.

Payment begins one month after graduation from an academy.
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OKLAHOMA CITY POLICE DEPARTMENT

APPLICANT FITNESS STANDARDS

THE STANDARDS ARE UNIVERSAL. THERE IS NO DEVIATION IN
REGARD TO SEX, AGE OR WEIGHT. THE LISTED TIMES OR
REPETITIONS ARE THE MINIMUMS WHICH MUST BE ACHIEVED
BY EACH APPLICANT.

Although not required, we strongly suggest participants consult
with their own medical doctor, as to their current physical
condition, to determine their individual ability to perform these
assessments.

Headphones will not be allowed.

ASSESSMENT TIME / REPETITIONS
STANDARD PUSH UP 18

(NO TIME LIMIT)

SIT UP TOTAL 27

(1 MINUTE)

300 METER RUN 68
(SECONDS)

1.5 MILE RUN 15:20
(MINUTES/SECONDS)

This is a run—no walking allowed
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MEMORANDUM

The City of
OKLAHOMA CITY

Police Department

TO: Police Officer Applicant

FROM: Ron Bacy, Lieutenant
Police Recruiting

DATE: March 10, 2009

Thank you for choosing to apply to be an Oklahoma City Police Officer. We are
committed to the selection of the best possible applicants for employment. Completion
and advancement through the application process is based on ability and competition with
other applicants. Please read the following instructions carefully when completing the
forms to initiate the application process.

1. Read and understand the job description for Police Officer.
2. Read and understand the steps in the application process.
3. The completed application for police officer must be witnessed and notarized.

A notary is available at the recruiting office. A notary from any state is
acceptable.

4. Complete the Release and Waiver form.

5. Read and sign the information provided about Domestic Violence. (Must be
witnessed)

6. Obtain a photocopy of your current, valid state’s driver’s license.

7. Fill out the applicant questionnaire. Be sure to sign and date it and fill in every
blank.

8. Seal the following in the self addressed envelope provided:
Application for Police Officer
Release and Waiver

Domestic Violence Form
Applicant questionnaire
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9. Mail or Return your completed application to:

a.

Oklahoma City Police Headquarters
701 Colcord Drive
Oklahoma City, OK 73102

10. Additional Return only locations:

b.

OCPD Recruiting Office
800 N. Portland Av.
Oklahoma City, OK 73107

Hefner Briefing Station
3924 NW. 122" Street
Oklahoma City, OK 73120

Will Rogers Briefing Station
3112 N. Grand Blvd.
Oklahoma City, OK 73112

Santa Fe Briefing Station
9000 S. Santa Fe Avenue
Oklahoma City, OK 73139

Springlake Briefing Station
4014 N. Prospect Avenue
Oklahoma City, OK 73111

Oklahoma City Police Headquarters
Information Desk (1* floor)

701 Colcord Drive

Oklahoma City, OK 73102
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1.

JOB DESCRIPTION - POLICE OFFICER

GENERAL DESCRIPTION

This job is located in the Police Department and is the entry-level position for all sworn officers.
Prior to initial job assignment, the employee is required to complete college level work in the Police
Department Recruit Academy, and successfully pass the law enforcement proficiency examination
mandated by the Oklahoma Council on Law Enforcement Education and Training (C.L.E.E.T.) for
entry level police officers. Applicants must also meet the minimum physical standards set forth by
the State of Oklahoma in the Oklahoma Police Pension and Retirement Board Administrative Code.
Upon completion of recruit school, the probationary officer is assigned to field duty, which consists
of both routine and complex law, enforcement responsibilities, and can include assignment in
specialized law enforcement units. This job requires the officer to enforce federal and state laws, city
ordinances, case laws, and to adhere to departmental policies and procedures. An officer’s decisions
and actions on the job can have a strong impact on the safety and welfare of the public, and an officer
can be involved in situations that result in the loss of life, or in the taking of another person’s life. An
officer is the most visible representative of the local government in a range of public relations
functions, including; talking to a variety of groups and individuals, communicating with other law
enforcement agencies; and talking with professionals such as judges, lawyers, and doctors. The job is
also physically demanding, requiring the stamina and strength to work assigned shifts under all
environmental conditions, ride in or drive a motor vehicle safely for extended periods of time, defend
himself/herself and others in actual physical combat, occasionally lift and move people or heavy
objects, and climb, jump, or otherwise surmount physical obstacles, and run various distances.

IL. SPECIFIC EXAMPLES OF WORK PERFORMED

The examples provided below reflect the variety of tasks performed by police officers as
part of their jobs.

A. Mechanical and Physical Activities:

1. Operates a motor vehicle safely for extended periods of time in all environmental
conditions and on occasion operates the vehicle at high speeds and in congested
traffic situations.

2. Assists stranded motorists by jumping dead batteries, changing flat tires, and
pushing vehicles.

3. Defends self and others by engaging in actual physical combat.

4. Stands for long periods of time while directing and controlling traffic by use of
hand signals and the blowing of a whistle.

5. Cleans and fires a variety of police weapons, including pistols, rifles, and shotguns
both in the field and to meet department standards of proficiency.

12



6. Lifts people and heavy objects, as well as pushes very heavy objects such as a
disabled vehicle.

7. Learns to type on mobile computer terminal in a police vehicle as a means of
gathering and exchanging information.

8. Climbs, jumps, crawls, or otherwise surmounts physical obstacles, as well as runs
for various distances.

9. Works assigned shifts, which may require adjusting eating and sleeping habits.
10.  Withstands obnoxious odors and views heinous crime scenes, while identifying

and preserving physical evidence of a crime.

B. Reporting and Documentation:

1. Completes Oklahoma State Uniform Vehicle Accident Report form.

2. Writes narrative reports in long-hand as required in the performance of duty.

3. Completes traffic/criminal citations to issue to violators of city and state laws.

4. Dictates narrative reports as required in the performance of duty which are to be

transcribed by a clerk-typist.

5. Composes interdepartmental memorandums, requests for transfer, and other
correspondence as required in the performance of duty.

C. Verbal Communication:

1. Testifies clearly and truthfully in front of a judge and jury in court.
2. Interviews and interrogates victims, suspects, and witnesses in crime incidents.
3. Communicates with other officers in groups and on an individual basis to

exchange ideas and information on law enforcement matters.

4. Talks on the police radio to communicate with dispatchers and fellow officers.

5. Confers with City District Attorney to answer questions and give advice on court
cases.

6. Delivers speeches to groups of citizens on various law enforcement topics.
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7. Communicates, daily and in stressful situations with people of varied socio-
economic, education, religious, and cultural backgrounds.

D. Quantitative Procedures:

1. Prepares traffic accident reports using basic mathematical formulas to compute
speed, skid marks, etc.

2. Counts large sums of money confiscated as evidence in criminal cases.

E. Interpersonal Contacts:

1. Responds to domestic disputes and resolves issues in a way that minimizes harm to
the disputing parties.

2. Provides advice and information to citizens on criminal law and civil law.
3. Aids people in filing crime reports and in preventing or solving criminal activity.
4. Helps resolve citizen/people problems of mutual interest, utilizing terminology and

phraseology consistent with the citizen’s subculture.

F. Judgment and Decision-Making Activities:

1. Determines “probable cause” in making arrest of individuals.

2. Evaluates the mental stability of an individual to determine if he/she is responsible
for his actions, and/or dangerous to self and others.

3. Determines when, and under what circumstances, to use non-lethal or deadly force.

4. Make decisions on the fastest means to arrive at a call for service based on
knowledge or by consulting a map.

5. Makes decisions as to whether certain activities are criminal in nature and
determines proper criminal charges to be placed against an individual.

6. Decides what is or is not to be collected and analyzed as evidence in a criminal
matter.
7. Makes crucial decisions under stress, and is held accountable for the end result.
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